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INSTRUCTIONS:
PERSONAL GOALS:
1. Enter a personal goal for every month - break steps down
2. Place estimated timeframe against each goal that it would take to complete the goal. 
3. Enter your individual goals into each month on your calendar

BUSINESS GOALS:
1. Enter a business goal for every month - break steps down
2. Place estimated timeframe against each goal that it would take to complete the goal. 
3. Enter your individual goals into each month on your calendar

PROFESSIONAL GOALS:
1. Enter a professional goal for every quarter (Jan, May, September)
2. On a separate sheet of paper, break down the individual steps to achieve each goal
3. Place estimated timeframe against each goal that it would take to complete the goal. 
4. Enter your individual goals into each month on your calendar

An example of how to set a goal is below:

GOAL 1st QUARTER: Develop Art Therapy Exercises
January - Research
· research my client’s needs based on mental health issues currently treated
· research new trends through google, literature searches, mentors through social media discussion 
February – Testing
· Introduce new art therapy exercise to a sample client for feedback
· Adjust art therapy exercise based on feedback and outcomes
March – Finalise new Art Therapy exercises
· Incorporate art therapy exercise into documentation


	January
	2018

	
	


	Monday	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	
	
	
	
	
	
	1

	
	
	
	
	
	
	

	2
	3
	4
	5
	6
	7
	8

	Meditate 20 mins
Social Media posting
	Meditate 20 mins
Client work
	Walking
Admin work
	Client work
	DAY OFF
	Creative artwork
	Family event

	9
	10
	11
	12
	13
	14
	15

	Meditate 20 mins
Social Media posting
	Meditate 20 mins
Client work
	Walking
Admin work
	Client work
	Client work
	Family event
	Family event

	16
	17
	18
	19
	20
	21
	22

	Set up appointment schedule
	Meditate 20 mins
Client work
	Walking
Admin work
	Client work
	Review Art Therapy Literature
	Creative artwork
	Family event

	23
	24
	25
	26
	27
	28
	29

	Meditate 20 mins
Social Media posting
	Meditate 20 mins
Client work
	Walking
Admin work
	Client work
	Client work
	Conference
	Conference

	30
	31
	
	
	
	
	

	Meditate 20 mins
Social Media posting
	Meditate 20 mins
Client work
	
	
	
	
	


	GOALS
	PERSONAL
Click on this placeholder text and start typing your personal goals for this month.
Eg. Meditate 20 mins
	BUSINESS
Click on this placeholder text and start typing your personal goals for this month.
Eg. Set up appointment schedule
	PROFESSIONAL
Click on this placeholder text and start typing your personal goals for this month.
Eg. Review Art Therapy literature



	February
	2018

	
	


	Monday	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	
	
	
	
	
	
	1

	
	
	
	
	
	
	

	2
	3
	4
	5
	6
	7
	8

	
	
	
	
	
	
	

	9
	10
	11
	12
	13
	14
	15

	
	
	
	
	
	
	

	16
	17
	18
	19
	20
	21
	22

	
	
	
	
	
	
	

	23
	24
	25
	26
	27
	28
	29

	
	
	
	
	
	
	

	30
	31
	
	
	
	
	

	
	
	
	
	
	
	


	GOALS
	PERSONAL
Click on this placeholder text and start typing your personal goals for this month.
Eg. Meditate 20 mins
	BUSINESS
Click on this placeholder text and start typing your personal goals for this month.
Eg. Set up appointment schedule
	PROFESSIONAL
Click on this placeholder text and start typing your personal goals for this month.
Eg. Review Art Therapy literature



	March
	[bookmark: _GoBack]2018

	
	


	Monday	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	
	
	
	
	
	
	1

	
	
	
	
	
	
	

	2
	3
	4
	5
	6
	7
	8

	
	
	
	
	
	
	

	9
	10
	11
	12
	13
	14
	15

	
	
	
	
	
	
	

	16
	17
	18
	19
	20
	21
	22

	
	
	
	
	
	
	

	23
	24
	25
	26
	27
	28
	29

	
	
	
	
	
	
	

	30
	31
	
	
	
	
	

	
	
	
	
	
	
	


	GOALS
	PERSONAL
Click on this placeholder text and start typing your personal goals for this month.
Eg. Meditate 20 mins
	BUSINESS
Click on this placeholder text and start typing your personal goals for this month.
Eg. Set up appointment schedule
	PROFESSIONAL
Click on this placeholder text and start typing your personal goals for this month.
Eg. Review Art Therapy literature



	April
	2018

	
	


	Monday	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	
	
	
	
	
	
	1

	
	
	
	
	
	
	

	2
	3
	4
	5
	6
	7
	8

	
	
	
	
	
	
	

	9
	10
	11
	12
	13
	14
	15

	
	
	
	
	
	
	

	16
	17
	18
	19
	20
	21
	22

	
	
	
	
	
	
	

	23
	24
	25
	26
	27
	28
	29

	
	
	
	
	
	
	

	30
	31
	
	
	
	
	

	
	
	
	
	
	
	


	GOALS
	PERSONAL
Click on this placeholder text and start typing your personal goals for this month.
Eg. Meditate 20 mins
	BUSINESS
Click on this placeholder text and start typing your personal goals for this month.
Eg. Set up appointment schedule
	PROFESSIONAL
Click on this placeholder text and start typing your personal goals for this month.
Eg. Review Art Therapy literature



	May
	2018

	
	


	Monday	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	
	
	
	
	
	
	1

	
	
	
	
	
	
	

	2
	3
	4
	5
	6
	7
	8

	
	
	
	
	
	
	

	9
	10
	11
	12
	13
	14
	15

	
	
	
	
	
	
	

	16
	17
	18
	19
	20
	21
	22

	
	
	
	
	
	
	

	23
	24
	25
	26
	27
	28
	29

	
	
	
	
	
	
	

	30
	31
	
	
	
	
	

	
	
	
	
	
	
	


	GOALS
	PERSONAL
Click on this placeholder text and start typing your personal goals for this month.
Eg. Meditate 20 mins
	BUSINESS
Click on this placeholder text and start typing your personal goals for this month.
Eg. Set up appointment schedule
	PROFESSIONAL
Click on this placeholder text and start typing your personal goals for this month.
Eg. Review Art Therapy literature



	June
	2018

	
	


	Monday	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	
	
	
	
	
	
	1

	
	
	
	
	
	
	

	2
	3
	4
	5
	6
	7
	8

	
	
	
	
	
	
	

	9
	10
	11
	12
	13
	14
	15

	
	
	
	
	
	
	

	16
	17
	18
	19
	20
	21
	22

	
	
	
	
	
	
	

	23
	24
	25
	26
	27
	28
	29

	
	
	
	
	
	
	

	30
	31
	
	
	
	
	

	
	
	
	
	
	
	


	GOALS
	PERSONAL
Click on this placeholder text and start typing your personal goals for this month.
Eg. Meditate 20 mins
	BUSINESS
Click on this placeholder text and start typing your personal goals for this month.
Eg. Set up appointment schedule
	PROFESSIONAL
Click on this placeholder text and start typing your personal goals for this month.
Eg. Review Art Therapy literature



	July
	2018

	
	


	Monday	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	
	
	
	
	
	
	1

	
	
	
	
	
	
	

	2
	3
	4
	5
	6
	7
	8

	
	
	
	
	
	
	

	9
	10
	11
	12
	13
	14
	15

	
	
	
	
	
	
	

	16
	17
	18
	19
	20
	21
	22

	
	
	
	
	
	
	

	23
	24
	25
	26
	27
	28
	29

	
	
	
	
	
	
	

	30
	31
	
	
	
	
	

	
	
	
	
	
	
	


	GOALS
	PERSONAL
Click on this placeholder text and start typing your personal goals for this month.
Eg. Meditate 20 mins
	BUSINESS
Click on this placeholder text and start typing your personal goals for this month.
Eg. Set up appointment schedule
	PROFESSIONAL
Click on this placeholder text and start typing your personal goals for this month.
Eg. Review Art Therapy literature



	August
	2018

	
	


	Monday	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	
	
	
	
	
	
	1

	
	
	
	
	
	
	

	2
	3
	4
	5
	6
	7
	8

	
	
	
	
	
	
	

	9
	10
	11
	12
	13
	14
	15

	
	
	
	
	
	
	

	16
	17
	18
	19
	20
	21
	22

	
	
	
	
	
	
	

	23
	24
	25
	26
	27
	28
	29

	
	
	
	
	
	
	

	30
	31
	
	
	
	
	

	
	
	
	
	
	
	


	GOALS
	PERSONAL
Click on this placeholder text and start typing your personal goals for this month.
Eg. Meditate 20 mins
	BUSINESS
Click on this placeholder text and start typing your personal goals for this month.
Eg. Set up appointment schedule
	PROFESSIONAL
Click on this placeholder text and start typing your personal goals for this month.
Eg. Review Art Therapy literature



	September
	2018

	
	


	Monday	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	
	
	
	
	
	
	1

	
	
	
	
	
	
	

	2
	3
	4
	5
	6
	7
	8

	
	
	
	
	
	
	

	9
	10
	11
	12
	13
	14
	15

	
	
	
	
	
	
	

	16
	17
	18
	19
	20
	21
	22

	
	
	
	
	
	
	

	23
	24
	25
	26
	27
	28
	29

	
	
	
	
	
	
	

	30
	31
	
	
	
	
	

	
	
	
	
	
	
	


	GOALS
	PERSONAL
Click on this placeholder text and start typing your personal goals for this month.
Eg. Meditate 20 mins
	BUSINESS
Click on this placeholder text and start typing your personal goals for this month.
Eg. Set up appointment schedule
	PROFESSIONAL
Click on this placeholder text and start typing your personal goals for this month.
Eg. Review Art Therapy literature



	October
	2018

	
	


	Monday	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	
	
	
	
	
	
	1

	
	
	
	
	
	
	

	2
	3
	4
	5
	6
	7
	8

	
	
	
	
	
	
	

	9
	10
	11
	12
	13
	14
	15

	
	
	
	
	
	
	

	16
	17
	18
	19
	20
	21
	22

	
	
	
	
	
	
	

	23
	24
	25
	26
	27
	28
	29

	
	
	
	
	
	
	

	30
	31
	
	
	
	
	

	
	
	
	
	
	
	


	GOALS
	PERSONAL
Click on this placeholder text and start typing your personal goals for this month.
Eg. Meditate 20 mins
	BUSINESS
Click on this placeholder text and start typing your personal goals for this month.
Eg. Set up appointment schedule
	PROFESSIONAL
Click on this placeholder text and start typing your personal goals for this month.
Eg. Review Art Therapy literature



	November
	2018

	
	


	Monday	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	
	
	
	
	
	
	1

	
	
	
	
	
	
	

	2
	3
	4
	5
	6
	7
	8

	
	
	
	
	
	
	

	9
	10
	11
	12
	13
	14
	15

	
	
	
	
	
	
	

	16
	17
	18
	19
	20
	21
	22

	
	
	
	
	
	
	

	23
	24
	25
	26
	27
	28
	29

	
	
	
	
	
	
	

	30
	31
	
	
	
	
	

	
	
	
	
	
	
	


	GOALS
	PERSONAL
Click on this placeholder text and start typing your personal goals for this month.
Eg. Meditate 20 mins
	BUSINESS
Click on this placeholder text and start typing your personal goals for this month.
Eg. Set up appointment schedule
	PROFESSIONAL
Click on this placeholder text and start typing your personal goals for this month.
Eg. Review Art Therapy literature



	December
	2018

	
	


	Monday	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	
	
	
	
	
	
	1

	
	
	
	
	
	
	

	2
	3
	4
	5
	6
	7
	8

	
	
	
	
	
	
	

	9
	10
	11
	12
	13
	14
	15

	
	
	
	
	
	
	

	16
	17
	18
	19
	20
	21
	22

	
	
	
	
	
	
	

	23
	24
	25
	26
	27
	28
	29

	
	
	
	
	
	
	

	30
	31
	
	
	
	
	

	
	
	
	
	
	
	


	GOALS
	PERSONAL
Click on this placeholder text and start typing your personal goals for this month.
Eg. Meditate 20 mins
	BUSINESS
Click on this placeholder text and start typing your personal goals for this month.
Eg. Set up appointment schedule
	PROFESSIONAL
Click on this placeholder text and start typing your personal goals for this month.
Eg. Review Art Therapy literature
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